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What Does Relay Look Like?
The Relay looks like an overnight campout with a swap meet flavor!  Each team gets a campsite plot assigned to that team – and that is where the team sets up their tents, sleeping bags and most importantly – fundraising items! You can also check out the video on our website to get an idea of what the Relay experience is like.  The website is www.relayforlife.org/clarksburgmd

What to Expect at Relay
This is a general breakdown of what to expect at Relay, from the set-up process to the ceremonies and more.  Refer to this to answer questions about day-of responsibilities.

· Your campsite – will be your headquarters at Relay.  Make sure that your team members help plan for the day of Relay.  Delegate responsibilities – someone should be in charge of the tent, fundraising supplies, decorations, etc…  Make the team members responsible for bringing their own chairs and personal items.
· Walking schedules – will help to keep at least one team member on the track at all times.  Use the buddy system to make the time pass faster!  (especially for those late night/early morning shifts)
· Event logistics – The registration table on the concourse should be the first place you go if you have questions.  This is also where you should turn in money, pick up site maps, activity schedules, etc…
· Ceremonies –
1. Opening Ceremony:  includes the national anthem, speaker(s), and the survivor and caregiver laps.  This ceremony starts at 3:00pm.
2. Luminaria Ceremony: begins around 9:00pm and pays tribute to loved ones who are courageously fighting against cancer and remembers those we have lost.  The Luminaria bags are lit and will stay lit for the remainder of the event.  The Faces of Cancer slideshow will also take place at this time.
3. Closing Ceremony:  Occurs after the sun has come back up (5:00 am).  We hand out awards, announce fundraising numbers and have a final lap together.
***Please make sure as you are packing up that your team members, some of whom have been awake all night, are safe to drive!  ****

What Do We Do When We Get There?
· Check in at the Registration Table at the stadium entrance to get directions to your campsite and pick up your team shirts if you did not attend Drop Night.
· EVERYONE MUST REGISTER 
· Begin setting up your campsite with tents, decorations, and fundraising items Set up begins at 12:00pm (not earlier for any reason!)
· Get your team members organized and pass out shirts
· Take a team picture
· Give your team members an overview of what the schedule of events looks like – and pass out your walking schedule.
· Team captains should turn in any team money brought to or raised at the event (including Luminaria funds) at the Registration & Information area. 
· Team members should turn money in to their captain. Captains should make periodic drops of team money throughout the day on Saturday, to help the data-entry volunteers manage the volume. 
· Only monies turned in by the end of the event will count towards individual incentives and team fundraising awards. However, teams and individuals can continue to turn in funds for the 2014 Relay For Life of Clarksburg after the event, to impact event totals. 
· Get ready to RELAY!!

We are supposed to decorate our campsites… What does that mean?
· Field maps are available at the Registration & Information area. 
· Please share your team name, team captain’s name, and team campsite number with your teammates, so they can find you on the field! 
 

Relays are an opportunity to have fun and get into the festive mood of celebrating life!  The more that the teams get into the festivities – the more fun the Relay will be.  

Step 1:  Pick a campsite theme- our Event Theme is Who’s Your Hero! 

Step 2:  Make or buy decorations and a campsite sign.  Display your Yard Sign at your site!

Step 3:  Get folks to agree on a common shirt, costumes or accessories

On-Site Fundraising – what should we sell?
Check the list of ideas in the appendix of this packet.  ALL FUNDRAISERS MUST BE APPROVED PRIOR TO THE EVENT by Lisa – email to lisatree@verizon.net

What is the Survivor Lap we keep hearing about 
and what do I do for it as a Team Captain?

Our Survivor Reception will begin at 5:00pm – the survivor lap will be announced at 6:00pm, and survivors will walk the track as the teams cheer them on!  We encourage all of our Team Captains and Team Members to invite family members, friends and colleagues that have faced cancer to come to the Relay, register as a survivor at the Registration tent to receive a survivor shirt and take a lap with a community of people just like them!    (Please see the website for information regarding Survivor participant sign-up options)

As a team – you cheer and clap and make the survivors ‘feel the love’ as they make their way around the track.   The second lap is to honor Caregivers, which is then followed by the school and team laps.


We need you to bring a few extra things with you!

· A Cake for the cake walk, non-refrigerated!
· Silent Auction item too.
· Water, sports drinks, etc… Make sure to plan ahead and keep your team hydrated!
· Props and/or costumes for the Theme laps that will continue through the night.
· A folding cart or other item to help take your tents, supplies, etc… to your campsite.  Please label it with your name so it doesn’t “roll off” into the sunset.
· Flashlights, battery operated lanterns, etc… you don’t want to stumble around in the dark at your campsite or other areas.  
· Markers, crayons, glitter, etc… items that can help you decorate for some of the Relay activities planned throughout the event (see tentative schedule/activities listed later in this packet).





Everyone must help with Clean Up!
· Each Teams campsite should be completely cleaned up before exiting the park.  Clean-up involves taking down signs, packing up tents, folding up chairs, etc.  We all need to leave the park the way we found it.  

The more help that we have, the quicker that we can all get home for some real sleep. 

Be prepared for the following Relay Activities:
SPIRIT LAPS!

	Time
	Lap Name
	 

	3:30 PM
	Team Lap
	Following opening ceremony- walk with your team and banner!

	4:00 PM
	Purple Lap
	Wear all purple!

	5:00 PM
	Dance Party Lap
	Get ready to PARTY

	6:00 PM
	Survivor Lap/Caregiver
	Surround the track and cheer on our survivors and their caregivers

	7:00 PM
	Box Car Lap
	Must provide your own box, get ready to RACE!

	9:00 PM
	Silent Lap
	Luminaria Ceremony

	10:00 PM
	Crazy Hat Lap
	Show us your craziest Hat

	12:00 AM
	Team Spirit Lap
	Get your whole team out on the track

	1:00 AM
	Line Dance Lap
	Show us your line dance moves

	2:00 AM
	Reverse Lap
	Girls dress like guys/guys dress like girls

	3:00 AM
	Neon Lap
	Show us your bright colors!

	4:00 AM
	Stuffed Animal Lap
	Carry your favorite stuffed animal



· Zumba- 4:30pm Center of the field
· Jazzercise- 11pm Center of the field
· Karate- 6:30pm Center of the field
· Concessions, cotton candy and snow cones
· Silent Auction- 4pm-8pm center of the field
· Haircuts- by a State Licensed Stylist 5-9 near the bathrooms
· Moon Bounce- In the kids’ zone 3-9
· Cake Walk-4pm until cakes are gone

Awards and Recognition
The American Cancer Society and Relay For Life understands how hard you work to make Relay a success.  After all, Relay would not exist without dedicated team captains and team members helping to raise money in the fight against cancer.  We want to recognize your hard work in the following ways:
 
		JUDGINING at 7pm

	Best Banner

	Best Campsite

	Relay Laps

	Team Fundraising Level- Signs



As well as top fundraisers and fundraising incentive awards.

 
Judging Criteria:
 
Score of 5= excellent   4=very good    3= good     2= fair     1= minimal effort
 
Campsite Judging Criteria-  With creativity and originality in mind, tent sites will be judged on embodiment of the theme "Who's Your hero?"
 
1.   Campsite fits with Relay Theme                            
2.   Theme of Team is part of Campsite                     
3.   How Creative is Campsite                                   
4.   Was campsite a joint team effort 
5.  Team Spirit - team members in costumes,  Relay t-shirts etc.                        
      6.  Overall appearance and effect of campsite
 
Banner judging criteria
 
1.   Theme of Team is part of Banner                         
2.   Name of Team on Banner                                      
3.   A cancer message is included                               
4.   How Creative is banner                                        
5.   Was banner a joint team effort                             
6.   Overall appearance and effect of banner        
 
Boxcar Judging
 
1.  Relay Theme Incorporated on car?
2.  Cancer Message Conveyed?
3.  How creative is decoration?
4.  Was box car a team effort?
5.  Overall Appearance of Boxcar



The Rules of Relay…
The rules are meant to keep all participants safe at Relay

· All registration fees must be paid prior to the event. The registration fee is $10 per person, and can be turned in at Drop Night or donated online.  Anyone who has raised $50 can spend the night, $100 earns you a t-shirt.
· No open flames of any kind (no Grills, generators, chaffing dishes)
· The Concession stand will be open throughout the event selling various different food and drink items donated from local businesses. 
· Some teams will sell food as a fundraising activity during Relay
· Youth teams are required to have a chaperone on site throughout the duration of the event. One adult over 25 to 7 youth under 18.
· All Youth Agreement and Chaperone Agreements need to be turned by the May Drop Night.  Remember: you need at least 1 chaperone per 7 students!
· No smoking or Tobacco products
· No Alcoholic Beverages
· Tents cannot be closed (windows or doors)
· No pets allowed (except service animals)
· No Rollerblades/Skateboards/Bicycles/Scooters
· While “Cancer doesn't sleep” and neither will many of us, please be respectful of your resting neighbors in the wee hours of the morning
· Each team is responsible for cleaning up their own campsite
· Please follow traffic attendants’ directions to unloading/loading areas and parking areas. This will make things go faster and smoother for everyone. 
· DO NOT LEAVE YOUR CAR in the unloading/loading area. Unload everything from your vehicle to the designated area, park your car, and THEN return to take your supplies to your campsite.  There will be volunteers to help transport items to your site.
· No vehicles will be permitted on the field or track for ANY reason. 

Don’t Forget to Pack ….· Clothing
· Comfortable, walking clothing
· Layers for a cool night
· Sturdy, comfortable walking shoes
· Extra Shoes & Socks
· Rain Gear (it’s Rain or Shine! – don’t forget extra socks for if it rains!)
· Costume parts for your Spirit Laps!
· Things for your Team Theme 
Earn awards for having great:
· Decorations
· Costumes & Team Spirit!
· Items and MONEY for onsite fundraising!
· Entertainment
· Cards & Games
· Frisbees, beach balls, or other projectiles (but be careful!)
· Checkbook/Cash to participate in on-site games and fundraisers, 5’s and 1’s are the best.
· Healthy Things
· Sunscreen & Sun Visors or Hats
· Sunglasses
· Insect Repellant
· Towels
· Toothbrush & Toothpaste	
· Toilet Paper- just incase		
· First Aid Kit
· Hand Sanitizer
· FRIENDS, FAMILY, NEIGHBORS!!!
· Camping Equipment
· Tents 
· Lawn Chairs and Loungers
· Sleeping Bags/ Pillows / Blankets
· Flashlights/Lanterns
· Food & (non-alcoholic) Beverages
· Cooler with snacks and drinks
· Utensils, Plates, Cups, etc.
· Miscellaneous
· Camera
· Cell Phone
· Batteries
· Trash bags to clean up
· Your experiences, survivor stories, dedication
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