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American Cancer Society Relay For Life

Volunteer Team Fundraising Guidelines
· Thank you for your enthusiasm and your support of the American Cancer Society (ACS), our Relay For Life (RFL) and the fight against cancer.  

· The American Cancer Society could not fund nor fulfill its mission without all of our dedicated volunteers.  

· In conjunction with a “Best Practices” review of the Illinois Division Relay For Life events, ACS has formulated these fundraising guidelines for volunteer Relay team fundraising.

· Volunteer Relay team fundraising is defined as fundraising activities that are held by volunteers (either individually or as a Relay team), which occur pre-event or at the Relay event, to benefit the Relay team contributions and ultimately the American Cancer Society.  

· Various not-for-profit organizations may have different fundraising requirements than the ACS based on the type of organization (charitable, religious or educational) and the specific requirements set forth in that organization’s tax exemption letter.  

· The American Cancer Society does not endorse companies listed below. They are for example purposes only.

· The American Cancer Society follows IRS rules and Federal and State guidelines.
· If you have any questions regarding fundraising, please contact your local ACS office.
· Refer to page 2 for activities volunteer Relay teams can do for fundraising.  See below for items you cannot do.
Volunteer Relay Team Fundraising Cannot…

1. Volunteers cannot state or imply that the American Cancer Society sponsors the volunteer Relay team fundraising activities.  Remember, volunteer activities to raise funds for the benefit of the American Cancer Society are your volunteer activities.  Because the American Cancer Society is not in a position to supervise the fundraising activities, ACS cannot take responsibility or assume any legal liability for these volunteer activities.  Also, ACS staff may not plan, organize nor facilitate volunteer, Relay team fundraising activities.

2. The American Cancer Society and the ACS Relay For Life name and/or logo may not be used to promote volunteer fundraising activities, except to inform the public that, “The proceeds from (the volunteer’s fundraising activity name) will go to benefit the American Cancer Society and/or Relay For Life.”
3. Any expenses incurred during volunteer activities to raise funds for the benefit of ACS are the sole responsibility of the volunteers conducting and promoting the activities.  ACS cannot be liable or responsible for any costs or expenses in connection with these volunteer fundraising activities.  

4. Volunteers who are conducting activities to raise funds for the benefit of ACS are not allowed to use the ACS Illinois State Sales Tax-Exempt or Federal Employer Identification numbers when purchasing materials or supplies for their fundraisers from suppliers/vendors.  Both Illinois and Federal tax laws specify that groups raising funds independently, to later provide financial support to the ACS, be prohibited from claiming exemption from State and any other applicable taxes on such purchases.
5. In accordance with Illinois Division policy & sound controls over cash handling, volunteers are not allowed to open bank accounts in the name of the American Cancer Society (or ACS, Relay For Life, or any similar name) to collect donations.  As team fundraising activities take place throughout the year, volunteers must immediately remit the net proceeds (along with a Donation Control Form) to their local ACS office (either via mail or in person), at a Bank Night, or on the day of the event. 
6. Volunteers cannot sell or give away items to the public that include the ACS or ACS Relay For Life name or logos, unless the volunteer purchases the items directly from an authorized, licensed ACS vendor.  Please contact your local ACS office for more information regarding ACS authorized, licensed vendors.  This applies to any item that was originally purchased from a store, vendor or Internet as well as homemade items.  Examples of such items with the ACS or ACS Relay For Life name or logos include beanie bears, calendars, cookbooks, t-shirts, bookmarks, mugs or candy bars. 

7. ACS Relay event fundraising, by ACS staff or volunteers, cannot include “Relay Stores”.  Relay Stores are supported as a marketing tool for RFL and are provided as a service to participants.  Volunteers may link to online Relay Stores through http://www.acsrelay.org/relaystores.php. 
But, Volunteer Relay Team Fundraising Can…



                                                
1. Use the number one RFL fundraising tool - send a letter to friends, family, co-workers and community members explaining why you Relay.  Ask your ACS staff partner for sample letters.

2. Volunteers may hold their own Relay team fundraising activities, with proceeds to benefit ACS. Consider an activity that will maximize your valuable investment of time by realizing the greatest return in donations.
a. Homemade (by volunteers) cookbooks, calendars, etc. with Relay Team Name only, indicating proceeds will benefit the ACS and/or RFL.  
· All items used in the production of the homemade items must be donated either by local vendors such as printers or publishers or paid for by the volunteers who are producing the items.  

· Remember, the ACS cannot pay for printing or publishing costs.

· If local vendors donate the items used in the production of the homemade cookbooks or calendars, volunteers can include an acknowledgement of the donation by a vendor in the cookbooks or calendars.  However, volunteers cannot include an advertisement for a vendor.  Please follow these guidelines:  

· The acknowledgement cannot contain the phone number, address or web site of the company.  
· It cannot list the services of the company, indicate why it is a great company or advertise a call to action.  (i.e.:  “For all your banking needs.”,  “Number one agent for real estate.”, “Official printer of ____,” “Drink _____.”)
· The acknowledgement can indicate, “XYZ is proud to donate the printing to the ACS Relay For Life of (community name)” or “XYZ is proud to support our local ACS Relay For Life of  (community name)”.
b. Handmade (by volunteers) items such as holiday crafts, quilts, jewelry, hand stitched items, etc.
c. Homemade (by volunteers) baked goods such as a bake sale, cakewalk, etc.

d. Homegrown (by volunteers) items such as tomatoes, apples, pumpkins, flowers, etc.

e. Yard sales or flea markets of donated merchandise by volunteer Relay teams or community members.

f. “Sales” of items in return for a donation by volunteers (not ACS staff) to the public.

· This may include items originally purchased by the volunteers (not by ACS) from a store, vendor or Internet as well as Market Day program sales of food, candy or other merchandise. 
· Examples include beanie bears, t-shirts, candles, bookmarks, calendars, cookbooks, flowers, mugs, candy, concessions at an event, donuts, The Pampered Chef, Longaberger, Americas ValuCard, Market Day programs, etc.
· ACS or ACS RFL name or logos may not be used on the item, unless the volunteer purchases the items directly from an authorized, licensed ACS vendor.  Please contact your local ACS office for more information on ACS authorized, licensed vendors.

· Volunteers cannot use the ACS sales tax exemption letter when purchasing items directly from the authorized ACS vendor or when arranging Market Day programs with vendors – volunteers (not ACS) must purchase the item from the vendor and pay applicable sales taxes.
· Volunteers (not ACS staff) must plan, organize and carry out volunteer fundraising activities. 
· Volunteers cannot state or imply that ACS sponsors the Relay team fundraising activities, but may only state the proceeds will go to benefit the ACS and/or RFL.
3. Volunteer Services may be provided by volunteers (not ACS staff) for a donation for the benefit of ACS.  Examples include car wash, yard work, house cleaning, gift-wrapping at a retail store, face painting, etc.

4. Organized Activities such as bowling, skate parties, trivia nights, ice cream socials, jail and bail, etc. may take place for a requested donation from participants.  
5. The ACS or ACS RFL name or logo may not be used to promote these volunteer activities, except to inform the public that proceeds will benefit the ACS Relay For Life of _______ and/or your Relay team(s).

a. The use of the facility, supplies, food and beverages must be donated by a vendor or paid for by the volunteers coordinating the activity.  These activities are considered volunteer, not ACS, activities.  

b. ACS staff may not plan, organize nor facilitate these volunteer activities, but they may participate.
c. ACS cannot pay for any facility rental costs, supplies, food or beverages associated with these types of fundraising activities. 
5. The ACS Relay For Life Sun and Moon Donation Cards that can be posted at local establishments, schools, hospitals, etc may be given to the public for a donation to ACS. These are available through your ACS staff. partner.
6. Raffles – must comply with local ordinances.
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