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American Cancer Society’s Relay for Life
August 11-12, 2017
Bay Point Park

REGISTRATION	
1. Each team can have 10-15 people.  (Friends, coworkers, relatives, neighbors, etc.)
2. Each team is encouraged to register online at www.relayforlife.org/redwingmn or must complete the Participate Registration Form included in your Team Kit.  This process ensures the safety of our participants, allows us to improve communication.  Also, a team roster must be mailed in the enclosed self-addressed envelope by June 16, 2017.
a. Online registration no longer requires the $10 registration fee.
3. The registration deadline is June 16, 2017  All team members must be registered by this date to be guaranteed a t-shirt.  Participants registered later than this date may not receive a shirt. 
4. Team captains should provide each team member with a Donation Envelope and Luminary Form.  Instruction for online registration are outlined in the Team Member Guide.
5. Participant Registration Forms must be mailed to: Deb Egan, 828 Bush Street, Red Wing, MN 55066.
DONATIONS
1. Each team member should raise a minimum of $100.00.
2. Luminaria sales count towards your total.
3. Try a team fundraiser.  Planning a car wash, grocery bagging, a garage sale or a restaurant percentage night is an easy way to bond as a team and reach your fundraising goal.
4. All checks should be made out to AMERICAN CANCER SOCIETY.
5. Receipts will be automatically mailed to those who write a check and emailed to those who donate online.  Receipts for cash donations require a name and address of the donor, these receipts can be requested through your American Cancer Society Staff Partner at the event or on Bank Night. A few have been included in your team kit. Cash must accompany this cash receipt
6. BANK NIGHT – JULY 26 at First Lutheran Church from 5 - 7pm.  Please have all donations collected from your team members and recorded on the outside of the envelope.  All money needs to be turned in on Bank Night or event night.  No donations will be taken on Bag Writing Night.
7. Questions concerning donations can be directed to your American Cancer Society Staff Partner Eric Noll at 507-424-4604/eric.noll@cancer.org or Deb Egan at 651-247-5719.
LUMINARIA
1. Luminaria bags line the track and a candle is lit during a special ceremony on Friday evening.
2. Luminaria are sold for a minimum suggested donation of $10.00 for each bag.
3. On the luminaria form please indicate whether the bag is a memorial or in honor of a survivor
4. Print information clearly; Keep messages short.
a. We want to put life in our track.  So, we encourage you to add stickers, pictures, etc. to your luminary.
5. Luminaria sales count toward the $100 fundraising goal.
6. Luminaria sheets should be turned in with your money on Bank Night, July 26.
7. Bag writing will be August 2 at First Lutheran Church from 5:30pm to 7:00pm.
8. Sheets turned in at the park will have to be written up and filled by team member or captain
9. Luminaria will be on sale at the Shuffle event.
10. Luminaria may be purchased online at www.relayforlife.org/redwingmn  American Cancer Society Staff will bring the messages from online Luminarias to bag writing night.
11. Bags that are taken before bag writing night must be returned on bag writing night or teams must fill and place bags on track themselves.
SHIRTS
1. Shirts will be given to each team member registered by June 16.
2. Walkers will receive white t-shirts, cancer survivors will receive purple t-shirts.
3. Shirts are distributed at Bank Night – July 26 at First Lutheran Church.  Please be sure someone picks up your t-shirts.
4. Walkers should wear the Relay for Life shirt issued while on the walking track.
5. Teams may have special printing on the back or sleeve of their issued shirts.  T-shirts may also be tie-dyed.  For teams that would like to distinguish themselves in other ways, another form of identification such as a bandana, button, hat, etc. may be used.
6. T-shirts are a reward for your fundraising efforts and will only be issued to your registered team members and to cancer survivors.
CAMPERS/TENTS/PARK
1. Teams that wish to park a camper or RV overnight are required to reserve a campsite with Gayle Siewert, 651-301-5249.  Parking spots are issued on a first come basis so the earlier this process is done the better.
2. No other campsites will be reserved ahead of time.  All other campsites, including tents are on a first come, first serve basis and should be set up the day of the event.
3. Teams may bring portable fire pits.  Ashes should not be dumped in the park.  Can for ashes will be provided.
4. Clean your area after the event.  Leave the park the way we found it.
5. CHANGE TO CAMPER POLICY – All campers need to be in place by 1:00pm on Friday, August 11, 2017.  Or, in case of an emergency, call 651-247-5719 to let Deb know that you will be late.  Failure to make contact will result in loss of camper spot…NO EXCEPTIONS.
6. Please leave pets at home.
NIGHT OF REGISTRATION
1. Team captains should check in at the Registration table on the night of the event.  Please watch for an event survey from Your American Cancer Survey following the event! We welcome all feedback to improve the Mississippi Shuffle year after year!
2. Tell Registration where your site is located so we have a general idea where your team is located in case of an emergency
3. A brief team captains meeting is held at 5:15 PM the night of the event.  All team captains should attend.
4. Any concerns during the event should be reported at the Registration table.
FOOD
1. Free water and pop will be available to all Shuffle participants throughout the event.
2. Homemade food cannot be sold from your campsite without a food vendor license.
OPENING CEREMONY
1. Opening ceremony will begin at 5:45 PM on Friday
2. Announcements will be made.  Honorary chairperson is introduced and will start the event.  We ask that no one pass the honorary chair for the first lap.
LIGHTING CEREMONY
1. A special ceremony for the lighting of the luminaries is held at 9PM
2. The honorary chairperson will speak and the first luminaria will be lit.
3. The team members on the track will light the luminaries. Please bring your own butane lighter
4. Fireworks will be lit.
ENTERTAINMENT
1. Several bands are scheduled to play.
PARKING
1. Please keep main driving area open.  To avoid congestion around the event, park in the area across from the event.  To keep our event safe, please follow directions of parking attendants.
CLOSING CEREMONY
1. The closing ceremony will be at 1 a.m. this year. This will be the official end of programming for the event. Participants are welcome to stay the entire night at their campsites or walk the track, however, there will be no official programming after 1 a.m.
COMMUNICATION
1. Please be sure to like our Facebook page (www.facebook.com/MississippiShuffleRelayForLife) where we will post important information regarding the event. This will be the best way to follow any changes to the event schedule. 
2. To sign up for text message updates during the day of the event, text “rfl redwing” to 69922. We will send updates throughout the day with any important event changes. 
3. The event website will also have event updates under the “Announcements” section with updates to the schedule, entertainment, timing, etc.
4. Email communication will also be sent out with any event changes the day of to all registered participants.
5. If you do not have access to email or Facebook, please call the American Cancer Society office at 507-424-4601 the day of the event where important event information can be relayed onto you. 

All participants: This is a reminder that the Mississippi Shuffle is a smoke and tobacco free event.

For further information, please contact Deb Egan, call 651-247-5719 or email at egand01@hotmail.com

American Cancer Society Contact Information:
Eric Noll	Mailing Address
507.424.4604	2900 43rd St. NW, Suite 350
[bookmark: _GoBack]eric.noll@cancer.org	Rochester, MN 55901
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