Relay Tips & Updates
Here are some other updates and tips for this week:
1. Team Camp Sites:
0. [bookmark: _GoBack]Set up: 10 AM – 3 PM on Friday, April 25. If you need to load in earlier, please talk to Julie Murphy, Event Chair, or Keisha Smith, ACS Staff Partner
0. After 3 PM, we will not be able to bring in anything on vehicles or carts.
0. When you arrive to unload, please check in at the designated area, and let us know if you need help unloading, if you’ll need to bring a vehicle in, etc.
0. ALL ITEMS WILL NEED TO BE REMOVED FROM THE TRACK AREA WHEN YOU LEAVE. If a large item needs to be picked up later, it can be left outside of the main gate area, but the neither American Cancer Society, its staff and volunteers, the Relay For Life of Victoria County, nor Victoria Independent School District is responsible for those items. Any items left behind at the end of Relay will be placed outside of the track or thrown away. Please let us know if you know there is something you need to leave to be picked up later.
0. If you need to leave before closing ceremonies, please let us know ASAP.
1. Wristbands: This year, wristbands will only go to survivors and children + chaperones. Children under 17 who are on Relay teams or who are associated with Relay teams will need a signed youth participation agreement and a signed chaperone agreement to receive a wristband. Chaperones must be 25 years of age or older, and each chaperone can be responsible for up to 10 youth at a time. (Ex: a team member is bringing his two kids and two of their friends to Relay. He will need 4 signed youth participation forms - 1 for each child - and 1 signed chaperone agreement with emergency contact info for all 4 kids filled out on the back.) Children who are attending Relay with adults who are part of the general public will need to have a signed waiver the day of Relay. 
1. Please no personal generators! At this time, we should have enough electrical connections for everyone who requests one. If your fundraiser requires a lot of power (bounce houses, mechanical bull, etc.), you will need to bring your own small generator, but please let your staff partner know immediately so that we can plan accordingly.
1. No alcohol, tobacco, firearms, or animals. If your raffle or silent auction prize includes alcohol or a firearm, please let your ACS Staff Partner Keisha (keisha.smith@cancer.org) know ASAP so we can have the appropriate security.
1. Silent Auction: We will have a monitored silent auction area at Relay. Please have a description of your item(s) and a suggested starting value when you bring your items.
1. Raffles: You will need a committee member present to verify your drawing. Please let us know what prizes you have and when you'd like to draw for the winners.
1. Accounting: Save yourself some time and have your accounting sheets already filled out when you turn in money! Please fill out sheets completely to reduce errors and input time.
6. UPDATE!! Bank times at Relay: 7:30 PM, 11:30 PM, 5:00 AM
6. Large amounts of coins need to be rolled before being turned in
6. Accounting sheets that have money per team member already broken down will be posted sooner than those with the "distribute money evenly among team". (We have to pull up your team roster to enter everyone's names, and it just takes longer. Your money will still get posted though!)
6. Only registered team members will get credit for money turned in at that time.
