Relay For Life Campsite Etiquette Sheet

· Bring small bills if you plan on having a fundraiser, cuts down on the need to get change.  (The accounting committee may not have change until late into the night)
· The school does have Wi-Fi but it’s “spotty” at best. You can use this if you need to use a square reader to accept credit/debit payment. However, you should use the fundraising app which is free!
· Crystal Bridgeman our Accounting Lead will have set times that she is collecting money. We will have coin wrappers on hand if you need them to roll coin before handing in your money.
· Bring COMFORTABLE walking shoes, change of shoes, extra socks, etc.
· Remember this is a public and family oriented event.  No smoking (also the school we are holding our Relay in does NOT ALLOW smoking IN or ON the premises).  No Alcohol.  No animals.
· No Cursing, inappropriate dress or sexual behavior allowed.
· When setting up, Please remain in your site.  Space is limited and not all yours.
· During breakdown and clean up, please COMPLETELY clean your space and BAG UP AND CARRY OUT YOUR TRASH.  Please do not leave it behind for the committee to clean up.
· During ALL CEREMONIES, all walking and activity needs to come to a halt, so that everyone has an opportunity to hear and gain from the presenter.
· When you check in day of Relay, you will receive your activity packet, shirts, and bathroom/trash pick up times.  You are responsible for your team and times.
· Help monitor the luminary bags (i.e. no children are messing with them, no running or playing around them, stand up tipped ones).  We are trying to honor the person they represent and return them to a proper position.
· Please provide your own tables and chairs.  Please cover table leg FEET, chair FEET, or any objects in contact with the floor to protect the finish.  We recommend socks or tennis balls.
· ABSOLUTELY NO DUCK TAPE!!! anywhere on the property (i.e. walls, floors, doors). Please if needed use painters tape or frog tape, they are usually blue or green in color at your local hardware store.
· For first aid and injury issues, contact the committee.
· If you wish to announce or advertise food, activities, challenges, etc., please go to the DJ area and you will be allowed to use the microphone at the appropriate time between entertainment slots.
· Updated timelines will be posted on gym doors and other locations to be announced.
· Bring your camera, camcorder, etc. Don’t forget the extra batteries.
· Be helpful to others.  We have several areas (survivor, team liaison, etc.) needing assistance setting up and other items.
· All items for the silent auction should have a list of items (description of what is in the basket) and an overall value.  Forms for bids will be available when you check the item in with the committee.
· Serving food?  Please have a sign with prices.  Keep the hot food hot and the cold food cold.  Please use a thermometer.
· [bookmark: _GoBack]Don’t forget to make a poster or banner of some sort to announce your team.
· Don’t forget to highlight the Cancer you chose.  This helps to educate the public and provides the mission and advocacy for the event.

Please contact a committee member if you see anyone disobeying the rules, need anything, have safety concern, etc.  This ensures a safe, fun, and enjoyable event for all.
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