Relay for Life of KU 2015
Committee Member Application

Name:  							   E-mail: 						 
Cell Phone: 						  Year in School: 		  Major: 		
Other organizations you are involved in: 																							
Please rank your top three sub-committee choices with “1” being your first choice. (Descriptions on back)

	 Accounting/Registration		 Public Relations			 Sponsorship	 	Activities                                     	 Luminaria/Ceremonies  		 Online 	
	 Survivorship		              	 Mission/Advocacy	              	 Recruitment		
1. Why do you want to be on the Relay For Life planning committee?


2. What is your experience with Relay? Have you been a past participant, team captain, or committee member?


3. [bookmark: _GoBack]Explain your top three committee choices and why you chose each one. Also, please indicate if you would be interested in being a Chair for a sub-committee.





4. What qualities do you possess that you feel would help you as a member of the committee?


Relay for Life of KU Committee Position Descriptions

Accounting/Registration
· Accounting is responsible for overseeing tabulation of all monies and meeting all report deadlines.
· Registration is responsible for overseeing the registration of participants including payment of team commitment fees.

Activities
· Responsible for planning entertainment, games, and fun activities for the event.
· Planning includes a logistics plan, supply list, and schedule for each activity. 

Luminaria/Ceremonies
· Responsible for all ceremonies (opening, luminaria, fight back, closing) during the Relay.
· Include acquiring entertainment, speakers, etc. for ceremony.
· Responsible for logistical assembly of bags and setup during Luminaria Ceremony.
· Assembles powerpoint of names for Luminaria Ceremony.

Mission/Advocacy
· Mission is responsible for providing information and activities on cancer prevention and detection before and during the event.
· Advocacy is responsible for recruiting volunteers to promote advocacy initiatives before, during, and after the event.  

Public Relations
· Responsible for arranging all local publicity before, during, and after event.
· Public relations includes print media, Facebook, Twitter, as well as any creative advertisements the committee can come up with.

Online
· Responsible for promoting online registration and fundraising to team captains and participants.
· Manages site and interacts with team captains.

Recruitment
· Responsible for recruiting new teams to participate in the event and retain veteran teams.  
· Committee works with team captains to ensure that they know what their team is supposed to do before, during and after the event.
· Organizes team information and ensures that teams are informed of meetings, deadlines, etc.

Sponsorship
· Responsible for acquiring sponsors and food for the event.  
· Must present information to potential sponsors while adhering to The American Cancer Society guidelines.

Survivorship
· Responsible for ensuring that all cancer survivors in the community are invited to participate in the Survivor Celebration at Relay and are offered information about the American Cancer Society.
· Responsible for organizing the Survivor’s Reception at the event.
