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Welcome to Relay 101, where you can learn everything you need to know about participating in Relay for Life of Vallejo!  This page was written for Relay beginners, but if you’re looking for a refresher course, or the latest changes, please read on.

For additional important information, read over the Rules and Regulations at the end of this document. 
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Check back for updates to the event

About Relay:
Relay is a 24-hour Team event where each Relay Team has a member walking the track for the entire 24 hours. You may participate in the event as an individual, not tied to a team, but to experience Relay at its best, being part of a team is recommended. To join our Relay, just click on “Sign Up.”
[image: ]
Relay teams have a Team Captain and sometimes Co-Captains, too. The Captain coordinates the Relay Team, distributing information and attending Team Captain Meetings once a month (see our Event Calendar). Team Captains are the heart of our Relay.
Each Team Member commits to raise $100, but don’t worry – we provide lots of help! Team Members are encouraged to sign up on our Web Site, www. Relayforlife.org/vallejoca, where they can use helpful tools like an address book and an e-mail system that comes complete with donation request letter templates. Teams and Team Members sign up, personalize their page, and use the e-mail system to send donation request letters. The recipients receive links to the Team Member’s personal page and may use the website to donate with a credit card. If they prefer to mail their donations, instructions are found on each member’s page.  
From the website click on the find more event information to navigate our Vallejo Relay website. Here you will find links to Team Captain Information, flyers and info for upcoming fundraiser, Event Leadership team member contacts, Captain’s meeting dates, event volunteer forms, waivers, etc. The website is our main method of communication with Teams, our Survivors and the community.
And for all of you who like to stay “connected”, you can find us on:
Facebook: Like Relay for Life of Vallejo, CA
Instagram: 
Twitter:
These are great ways to stay involved. LIKE us on Facebook and get the latest updates as they are posted. And if you follow us on Twitter, you getevent “tweets” too.
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Pre-Event Registration:
Team Members and Survivors who have registerd online have automatically signed their waivers. This is the easiest way to regsiter and we encourage Teams and Team Members to register online. Team Members or Survivors who have not registered online must complete a Particpant/Survivor Registrion Form AND an event waiver. Registration forms may be attained from the ACS office or your Team Captain. Event waivers are available from the Forms page, your Team Captain, or the ACS office.
Guests attending the Relay (people who are not Team Members and do not commit to raising $100) MUST also sign and event waiver. These will be available at the Welcome booth upon entering the vent on Relay day, or downloaded on the forms page of the Vallejo Relay for Life website.
Everyone entering the event is required to wear a wristband whether they are a Team Member, Survivor or Guest.
Anyone under 18 must have an event waiver signed by a parent/guardian, even if they register online. Printable waivers are available online. If you have questinos about youth teams or participants, please contact the Team Ambassador assigend to your team. 
Campsite Selection:
You will be able to select your campsite when you attend your FIRST Team Captain Meeting. We encourage you to come out and meet others , no campsite is a bad campsite and we will be happy to help you understand the different options. RV and Motor home sites are also available all RV’s must remain at the track until after 11:00 AM on Sunday.

Campsite Setup (Friday):  
Our 24-hour event takes place at St.Patrick St. Vincent High School starting at 10:00 AM Saturday August 6, 2016. Teams may set up their campsites from 2:00 PM until 8:00 PM on Friday night. There is no camping Friday night, but we will have somone on site to watch your things. Most teams bring their/raffle sales items on Saturday morning, just to be safe. 
You may drive your vehicle onto the track in a counter-clockwise direction. Please pull up to your designated camp site unload your vehicle and then return it to the parking lot as you organzie and set-up your site.  Motor homes and trailers will be parked in the designated areas around the outside of the track, please try to arrive before 4:00 PM or after 6:30 PM to park your RV’s only because this is the buisiest times at the track you may be asked to wait to park until some of the vehicles are unloaded. 
[image: ]Campsite sizes are still being determined but should easily fit a 12 x 12 canopy. Most sites use popups to provide shelter from the sun, as well as one or more camping tents for the nights. SPSV is often windy in the evening so it’s best to lower your pop-ups after settng up your campsite on Friday night. Bring some old towels on Saturday morning, as there will be a layer of dew on things you left overnight. Please be sure to pick up all stakes during breakdown as they can cause serious injury to the football team at practice on Monday after the Relay.
Helpful things to bring:
· 1 or 2 popups
· Tent
· Sleeping bags
· Tables
· Chairs
· Decorations
· Flashlights
· Extra toilet paper
· Warm clothing 
· Hats
· Sunscreen
· Snacks
· Case of Water
· Long click lighter (to light luminaria bags when instructed)
· Team banner
Power is not available and generators are discouraged, You will be roughing it! If you need power for a fundraiser please notify logistics at campsite selection. There are few key places we may be able to run power to.
Please pass the information to all team memebers that ACS does NOT allow dogs (except service dogs with identification as such) a the event.  Remember, NO open flames – lanterns, stoves, bbq’s etc. And, of course No smoking! Please be sure campsites are cleared of all trash before you leave at the end of the event. Please dump sand onto the track from the luminaria bags. As you leave please bring all garbage cans to the front dumpster. 
Mission Message:
What is a Mission Message (Fight Back) and how does it relate to Relay?
[image: http://www.dailyrepublic.com/files/2012/08/Collage_RelayForLife-1024x576.jpg]“Mission Message”  is a term we use in Relay to promote the American Cancer Society (ACS) mission of eliminating cancer. The mission is simple… we want to help people Get Well, Stay Well, and Find Cures to Fight Back by knowing about the accomplishments of the ACS and the free programs/services it offers to cancer patients & cargivers. 
As a team, it is your responsibility to help promote this mission at your campsite on Relay Day. This can be done in a variety of ways:
1. Post information at your campsite for the public to view about a particular cancer, a major research milestone, or promoting one of the free programs/services ACS offers (such as Road to Recovery, Look Good Feel Better, etc. )
2. Have a fun activity at your campsite for the public to engage in such as bra pong to promote breast cancer or Slip, Slop, Slap, Wrap to promote skin cancer. Or, host a “car show” to promote the Road to Recovery program. 
3. Have a combination of a message and fun activity to really connect with the public.
There is a committee  dedicated to help your team find the perfect Mission Message (Kim Cooper). They have knowledge and information you will need to promote the ACS mission. We expect every single team to have a Mission Message and/or activity in your campsite at Relay. If you need ideas you can visit RelayNation.org and search for fight back campsite ideas – there are a tone of examples! 
Day of Event (Saturday): 
Gates will open at 7:00 AM on Saturday morning and you can again drive onto the track counter-clockwise unload your vehicle and return to the designated parking areas outside of the gates, please do not take more than a few minutes to unload and park your cars. No vehicles will be allowed onto the track after 8:30 AM and all cars must be off and parked by 9:00 AM, sorry no exception!
Overflow parking will be available in the CHP parking lot across the street as well as the Medical Office building on Rose Dr. Team Chevrolet has a Van Shuttle that runs until after the Luminaria Ceremony to both lots. We will have parking guides and a limited amount of Handicap spaces. Please DO NOT leave valuables in your car in view or sight, we do not have security in the parking lot however we do have security in the event. 
[image: https://scontent.fsnc1-1.fna.fbcdn.net/hphotos-xtp1/v/t1.0-9/12573920_989294087811677_1121259056963762446_n.jpg?oh=510525e3cb49d16df28f1b31b69733d4&oe=57B58486]Survivor registration distribution of t-shirts and breakfast start at 9:00 AM. All participants, team members, survivors and guests must have a wrist band as explained in the pre-event registration section. If not sure please start at the Welcome Tent at the front gate.
Watch for more information about our event schedule on the website at www.releyforlife.org/vallejoca. 
Fundraising Rules at the Event: 
No Alcohol is permitted on the Relay grounds, including wine or liquor included in a raffle basket. 
There are no games of chance/gambling allowed at Relay. This includes 50/50 chance, poker,  and blackjack, just to name a few. If your team is spotted hosting hese games, we wll ask the team captain to cease and desist that activity immediately. No exceptions – this can jeapordize the ACS non-profit status.
[image: https://scontent.fsnc1-1.fna.fbcdn.net/hphotos-xfa1/v/t1.0-9/376443_198933213514439_608003504_n.jpg?oh=df8bc12167a1737d8cf34632be531fa5&oe=57A559CA]Team are allowed to sell tangible goods in their campsite as well as food both hot, cold and  pre-packaged. Tangible goods can include arts & crafts, jewelry, books, music, movies, donated itesm, and silent auctions. The ACS is required to pay sales tax on tangivle goods during Relay day. For these situations, there will be a special green “Taxable Sales” Income Envelopt for teams use from the Captains Station.
Raffles are allowed at Relay. Donated raffle items can cinclude small appliances, gift certifiates, gift baskets etc. Both Hot and Cold food items may also be sold. Relayers are always a hungry bunch and it is a great way to fuel the visitors.  For these situations, there is a special pink “Raffle & Food” income envelope for teams to use from the Captains Station. 
Green and Pink envelopes do NOT get put into th white team captain’s envelope when you are turning in donations. We encourage you to turn in donations throught the day on Saturday and not waiting until Sunday morning.
Relay starts with our Celebrate Ceremony in front of the stage at 10:00 AM The ceremony will be about 30 min, and then we begin our Survivor Lap. Our survivors are our VIP’s and we honor them by standing by the campsites around the track and applauding as they walk by. This is an emotional high point for Relay! 
[image: https://scontent.fsnc1-1.fna.fbcdn.net/hphotos-xft1/v/t1.0-9/12592240_989295697811516_6575551745431828188_n.jpg?oh=357a92bf8cf936f33a3d1d1abfc990aa&oe=57C07D98]The Team Lap will follow the end of the survivor lap as the survivors come around the track… TEAMS DO NOT NEED TO LINE UP. The teams should begin walking from their campsites as the FINAL survivors pass by their campsite. We will announce the teams from their banners as they pass the starting point, so please show the announcers your banner as you pass by. 
Relay for life is a 24-hour event… there should always be a member of each team on the track at all times, even in those wee hours of the morning! To help schedule walkers, print out a Walker Sign Up Sheet from the documents page. 
After the Team Lap, we get down to Relay buisness. Teams will have their raffles, games, slaes, auctions, etc. ready to go. Survivors will have their VIP guest card and visit each team that is participating to be recognized. We invite each team to be a par tof the VIP guest card. You may give a free raffle ticket, sticker, free try at your game etc. Whatever you would like. Please email your item to be listed on the VIP card to TinaB4Relay@gmail.com.
Acivites are scheduled throught the day in our center field and track lap activties as well as the Kid Zone in the middle opposite the stage. For a schedule of activities, music and performances see the Event Schedule in the Relay Program. 
Luminaria’s Fundraising and Bag Set up: 
You may sell Luminaria up until the day of the event, suggested donation of $10 is encourage but not required. You may turn your bags in for us to fill and set out or you may fill the bags yourself and place near your campsite. Please Fill your bags and place on the track by 4:00 PM.
Instructions for filling:
1. Make sure the top of the bag is folded twice, this keeps it open and glowing longer
2. Add sand, located by the baseball backstop –, DO NOT BE SKIMPY!! If you don’t add enough sand the bag will blow closed and catch on fire.
3. Place bags about 5-6” apart around the track leaving space for a bag in between. This will prevent us from having to move the bags.
4. Place cup and candle inside and make sure the wick is standing straight up so it can be lit easily.
5. Please be kind to our volunteers if they have to relocate bags in order to fill the track! We want the whole field lined.
6. At the conclusion of the Luminaria Ceremony, please dedicate a volunteer or two to light the bags in front of your campsite PLEASE WAIT UNTIL THE TORCH PASSES in front of your campsite. (This is why we ask you to have lighters)

In the early evening, Relayers will see volunteers setting up the thousands of Luminaria that will line the track during our Luminaria Ceremony and through the night. Relay attendance swells just before this ceremony, as it is the highlight of our event. Unfortuanlety, this creates a parking challenge, so please inform any guests about the shuttle and encourage carpooling.
[image: https://scontent.fsnc1-1.fna.fbcdn.net/hphotos-xfa1/v/t1.0-9/12549044_989296291144790_5220401343798722227_n.jpg?oh=b41c144e9818c56fd3f31ed2a1d6fca8&oe=57738A9D]At 8:30 PM, our guest Luminaria Speaker(s)  will inspire us all. After the Rememberace Ceremony, The Sharon Miller Inspirational Award Winner will Carry our torch of Hope and lead a silent lap around the track. As the torch passes your campsite, please use your lighter to light the bags infront of your campsite. PLEASE DO NOT LIGHT YOUR LUMINARIA CANDLES UNTIL THE TORCH PASSES YOUR SITE. A reverent hush falls over Relay during this time, and amazing experince. 
Our main stage entertainment will continue from 10:00PM – Midnight. You won’t want to miss a special fire dance to get the late night started at 10:00 PM. Although the tempo of Relay slows at night, as many people try to get some sleep, we encourage our Teams to have all-night activiteis to help spur on the walkers who have signed up for those early mornign hours. Rumor hs it our Track Lap Activites Crew will be watching out for the team with the best over-night activities! But Shhhhhhh…. Some people are sleeping!
Final Day (Sunday): 
Rejuvenate in the morning with an early morning Jazzercise class and our Fight Back Pancake Breakfast sponsored by the Vallejo Sububarn Kiwanis beginning at 7:00 AM. The wonderful smell of pancakes and sausage fills the morning air and prepare youfor the morning’s activites!
[image: https://scontent.fsnc1-1.fna.fbcdn.net/hphotos-xfp1/v/t1.0-9/12439035_989295421144877_5096221782422268251_n.jpg?oh=1dcd0c761181630e4946bf1b2e07907b&oe=57BC2725]
Our Fight Back/Closing Ceremony begins at 8:30 AM with Dove Release Fundraiser, Special Awards and inspires Relayers to keep up the fight even after Relay is over. Following the ceremony, Teams take the track for their final lap, proudly displaying their team banners and award yard signs. This is the offical end of Relay 2016 and campers return to their sites to break camp. PLEASE take extra care to clean your own campsite before leaving the field!
More Information: 
More Questions? Don’t worry, we’re happy to help! Contact the event Chairs at TinaB4Relay@gmail.com. If you have NEVER been to a Relay for Life event,  check  out the photos on facebook and google is a great please to get ideas. Thanks for joining our  Relay Family!
See you at Relay!
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to be safe.

Parking Friday night is usually no problem, but we ask that you use the drop-off zone
for dropping off only. After unloading, you must move your car to a parking spot. We
will have event staff available to help deliver supplies to your campsite on a first-come,
first-served basis.

Motor homes and
trailers will be
accommodated;
however, if you
bring a trailer, your
car MUST stay
attached to the
trailer the entire
time it is parked.
There are NO
exceptions to this
rule. To reserve a
spot, please use
the Motor Home
Parking Request
on our Forms
page. Motor

homes and trailers must be brought to Central Park on Friday, May 20,

between 2 p.m. and 8 p.m.

Campsite sizes are still being determined but will be very similar to last year. Most sites
use popups to provide shelter from the sun, as well as one or more camping tents for
the night. If you are going to rent tents (in place of a popup) that will be delivered to
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