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[image: ]Welcome – Let’s get started!
Follow the step-by-step directions below to set up your Relay For Life web page to start fundraising!




[bookmark: _GoBack]Step 4: Continue Registration

Log in if you participated in Relay last year, or designate yourself as a new user. Enter your username and password from last year before beginning the registration process to ensure that all of your information from last year will carry over to this year’s website.
Step 1: Find Your Event.

Go to relayforlife.org/cabarrusnc
then click ‘Sign Up’.




Step 5: Complete Registration.

Complete the registration process by following the instructions on each page.

[image: ]Step 2: Start Your Team.

Click ‘Start a team’ and enter your team name and fundraising goal, or click ‘Join a Team to locate and join your preferred team.
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Step 3: Choose Your Participation Type.

Choose your participation type by whether you want to pay with your credit card or at your local office with cash or check.
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Step 8: Send Emails to Friends and Family.

· Click ‘Compose an Email’ on the top of your Dashboard.
· If you need some help, you can choose a type of email to start with from the ‘Select a Template’ dropdown list.
· If you set up an address book, click ‘Choose from your Contact List’ and check the names you would like to appear in the ‘TO’ field of the screen.
· If you did not set up an address book, you may manually type in the address block.
· Customize the message with the reason you are involved, or create your own message.
· You can review previous messages under ‘Sent Emails’.
Step 7: Set Up Your Address Book

To add names and emails into your address book:
· Click ‘Compose an Email’ on the top of your Dashboard.
· You can choose to ‘Import Contacts’ from a file, or from an external email client by clicking on your preferred provider and following the online steps for uploading;
· Or you can ‘Add a Contact’ manually in your address book.
Step 6: Personalize Your Web Page.

· Click ‘My Personal Page’ under ‘View/Edit’ under ‘My Tools.’
· Click ‘Edit My Page Name’ to personalize your page title.
· Click ‘Edit my Story’ and add more about why you are participating… make it personal!
· Click ‘Upload Photos/Video’ to upload a personal photo (must be .jpg and smaller than 200 kb) or add a YouTube video URL.
· Click the ‘Save’ button in each section when done.


Step 9: Keep Track of Your Progress.

View ‘My Progress’ in the Relay Dashboard to see (or edit) your personal goal. View your donations received under ‘My Donations’ or ‘Enter Offline Donations’ as well. 

By clicking links under ‘My Fundraising Tools’ in the center of the page, you can make a donation to yourself, edit your profile, purchase a luminaria, and use the Relay Apps to fundraise!
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If you have any questions or concerns, please contact Charles Rogers at charles.rogers@cancer.org
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