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Chapter 4: Managing Your Personal Relay Website

 
 

 

As an online Relay participant, you have a personal webpage that allows you to share your reason to Relay while also 

recognizing your fundraising success and donors. This section of the manual will provide you with instructions on how to 

view and edit your personal Relay webpage.  

 

Update Your Fundraising Goal 
 

You can set a fundraising goal during the registration process; this goal may be updated and increased as you reach 

fundraising success. 

 

1. Using your username and password, log into your Relay Dashboard. 

 

2. From the My Relay tab, click Edit Goal in the My Progress box (top left hand side). 

 

  
 

 

 

 

 

• Update your fundraising goal 

• Customize your Personal Page 

o Edit your Personal Page 

o Upload a photo or video to your Personal Page 

• Create a personal URL 
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Did you know? Relay participants who update 

their personal page raise on average 7 times more 

than those who do not. Begin your Relay 

experience by customizing your personal Page. 

 

3. Enter a new individual fundraising goal before clicking Submit. 

 

 
 

 

Customize Your Personal Page 
 

As an online Relay participant, you have access to a personal fundraising page that can be customized to reflect your 

reason for getting involved in Relay For Life and can be used to collect lifesaving donations. 

 

Edit Your Personal Page 
 
The Relay Dashboard offers you the opportunity to edit and update your personal fundraising page. By sharing your 

reason to Relay and photos or video, you can create a compelling webpage for your team building and fundraising 

efforts. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Using your username and password, log into your Relay Dashboard.  

 

2. From the My Relay tab, click the Personalize Your Page link under the Get Started header (top of the page). 
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3. Your personal page will appear with several links so that you may make the appropriate edits. 

 

 
 

4. Edit the title of the page.  

a. Beside the header of the page, click Edit My Page Name. 

 

 
 

b. Enter a new page title and click Save.  
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5. Edit your story: 

a. Beside the message of the page, click Edit My Story. 

 

b. Enter new content to your page before clicking Save. 

i. You can use the toolbar to format the text in your Relay Story 

ii. Do not copy and paste content from an external source, as hidden text formatting may affect the 

overall page display.  
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Upload a photo or video to your Personal Page 
 

1. To add a photo or video to your personal page, click the Upload Photos/video button beside the photo area. 

 

 
 

a. Photo – Insert up to 2 images to display on your personal page by uploading a file that contains a digital 

photograph. You may upload photos up to 4MB and 300x400 pixels.  

 

• Before you upload your image file, you may want to open it in your favorite graphics application and resize or 

crop the image to ensure the best fit, especially if the photo is quite large. Here is an easy web-based photo 

resizer you can use to get your pictures down to the right size: http://www.picresize.com/ 

 

i. Browse – Click the browse button to find 

a photo located on your computer and 

upload to your personal page. 

ii. Caption – Enter a caption for the photo/s 

you uploaded to your personal page. 

iii. Save Changes – Click to see your new 

image/s reflected on the personal page.  

 

b. Video – Insert a video to display on your personal 

page by uploading a URL link that contains the 

video clip. 

 

i. Enter the URL to a video to see the clip 

embedded on your personal page and 

ii. Click Save Changes to see your new video 

reflected on the personal page. 
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Create a Personal URL 

 
1. Using your username and password, log into your Relay Dashboard.  

 

2. From the My Relay tab, click the Personalize Your Page link under the Get Started header (top of the page). 

 

 
 

3. Your personal page will appear with several links so that you may make the appropriate edits. 

 

4. At the top of the page, find the My URL information. 

 

 
 

5. Click Edit My URL to create a personal page URL to your webpage. Enter in the end, personal section of the URL. 

Example for personal page URL: http://main.acsevents.org/goto/MelissaSmith 

 

 
 

6. Click Save. Once a personal URL has been created, the participant may add it to their email signature, post it on the 

Social Media sites, and provide a direct link for potential donors on paper materials. 

  


