Event Leadership Team Position Descriptions

Community Champion - Community Champions are strong advocates for building the Relay For Life event within their communities. Individuals in this role are a voice and outward-facing champion for the Relay For Life event in their community. They are outgoing and willing to speak to groups and individuals about Relay For Life, with the goal of bringing more exposure, people, and fundraising to the event. 

Elementary and Middle School Engagement – This subcommittee will work to form relationships with the elementary and middle school communities. This may involve planning Relay Recess or Relay Field Day events, team recruitment as well as encouraging Parent and Staff involvement. They are willing to speak and build relationships with youth-based groups in the community as well (girl scouts, sports, etc).

Fundraising - The role of the Fundraising subcommittee is to grow Relay For Life income through working with Team Captains, team members, and the community by providing them information and resources needed to raise funds to fuel the mission of the American Cancer Society.

Luminaria - The role of the Luminaria team is to promote awareness and sales of luminaria bags in honor or in memory of those who have been touched by cancer in the community. Individuals in this role are creative, organized and able to coordinate logistics in order to assist in the development and execution of the Luminaria Ceremony at the event.

Registration & Accounting - The Registration and Accounting team oversees the registration of Relay teams and participants, collection of participant data, and coordination of youth/chaperone forms. Individuals in this role work behind the scenes and with Team Ambassadors in a customer service role to ensure all of our registration data and fundraising data is in order. They are comfortable handling money, and ensuring all policies and procedures are adhered to.

Sponsorship - The Sponsorship team’s primary responsibility is to secure financial, in-kind, and mission support from new and returning Relay For Life event sponsors and to ensure that all sponsors are appropriately recognized and thanked for their support. Individuals in this role are comfortable representing the American Cancer Society and Relay For Life within the community and in the identification and recruitment of additional fundraising and sponsorship for the event.

Survivors and Caregivers - The Survivors and Caregivers subcommittee recruits, recognizes, and engages survivors and caregivers from within the community. Individuals in this role will develop relationships with and serve as the primary contact to survivors, caregivers, and organizations that serve or interact with large numbers of survivors and caregivers and be able to clearly communicate the benefits of getting involved with the American Cancer Society and the Relay For Life event.

[bookmark: _GoBack]Team Ambassadors - The Team Ambassadors act as coaches and mentors to a small group of Team Captains (5-10) from the Relay For Life. Individuals in this role serve as the main point of contact for his or her Team Captains and are an extended support for the team members themselves. They demonstrate a commitment and flexibility to help teams meet and exceed their fundraising goals, utilize tools and resources, and engage in the mission of the American Cancer Society. They do not necessarily need to attend ELT meetings.
