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NC State University
[bookmark: _GoBack]Relay For Life 2015-2016
Planning Committee Application

Thank you for applying!

										
Personal Information:
Name  										T-Shirt Size  				
Cancer Survivor:  	Yes    No 		Date of Birth:   	        	Years Involved in Relay:		
Current year in School:  				Major: 	                      				
Please complete ALL of the information below
Local Address 										              		
City, State, Zip  											            	
Cell Phone:     (	) 			         		Email: 			                                       	  

Top 3 Planning Committee Chair/Co-Chair positions you are interested in and why you would be good at them:

1.  

2.  

3.  

Relay For Life Application Questions 
Please answer the following questions and attach a resume outlining your collegiate leadership experience.



Please list any Relay For Life or American Cancer Society experience you have, collegiate or not.



What has been your most rewarding leadership experience at NCSU?  Why?



Why do you want to be involved with the American Cancer Society’s Relay For Life?



What personal characteristics do you possess that will make you a unique addition the Relay For Life committee?


What are your plans for summer 2013? Will you be in Raleigh at home, taking classes, studying abroad, etc.? (This will 
not affect your chances of placement on the Committee.)




Relay For Life is a yearlong commitment that requires hard work and dedication during both Fall and Spring semesters.  Please be aware that there are mandatory planning committee meetings and team captains meetings.


Planning Committee Positions:




· Event Co-Chair

· Team Recruitment Chair

· Team Retention Chair

· Fundraising Chair

· Survivorship Chair or Co-Chair

· Sponsorship Chair or Co-Chair

· Entertainment Chair or Co-Chair

· Publicity/Marketing Chair or Co-Chair

· Ceremonies and Luminaria Chair

· Accounting/Registration Chair or Co-Chair
		
· Logistics Chair

· Online Chair

· Mission Education/Advocacy Chair 


Position Descriptions
· Event Co Chair
The responsibility of the event Co-Chair is to assist the chair in the overall planning and running of the event.  The Co-Chair is involved in all of the planning of Relay and acts as a direct contact to the rest of the committee.  The Co-Chair also needs to be extremely dedicated to Relay and the American Cancer Society and must show a strong desire to learn everything about how the event is planned as well as run.  

· Team Recruitment Chair
The responsibility of the Team Recruitment Chair is to recruit new teams to participate in the event.  He/She will work with the Team Development and Team Retention Chair to motivate and mentor the teams.

· Team Retention Chair
The responsibility of the Team Retention Chair is to ensure that teams that have participated in Relay continue to do so. He/She will work with the Team Development and Team Recruitment Chair to motivate and mentor the teams.

· Fundraising Chair
The responsibility of the Fundraising Chair is to work with event leaders to set event fundraising goals and identify opportunities for future growth.  He/She will recruit, train, and lead the Relay For Life Fundraising sub-committee to ensure successful Relay For life fundraising on campus.

· Survivorship Chair or Co-Chair
The responsibility of the Survivorship Chair is to organize a survivor recruitment effort, survivor reception, and any other efforts to increase survivor participation.  The survivorship Co-Chair will work with the chair to communicate and interact with cancer survivors prior to and during the event.

· Sponsorship Chair or Co-Chair
The responsibility of the Sponsorship Chair is to establish corporate contacts within the community and recruit sponsors for the event.  The Sponsorship Chair and Co-Chair should be comfortable asking for large sums of money and demonstrate skills in persuasion and negotiation.

· Entertainment Chair or Co-Chair
The responsibility of the Entertainment Chair is to plan and secure all on-site entertainment for during the event including, but not limited to bands, dance groups, games, contests, and other activities. The Co-Chair will work with the chair to make sure the event is fun and memorable for everyone who attends.   

· Publicity/Marketing Chair or Co-Chair
The Publicity/Marketing Chair is responsible for promoting Relay For Life at GW and all related events and activities through advertising, press releases, school list-serv, chalking, flyers, etc.  The Publicity/Marketing Chair and Co-Chair should work well under deadlines and have excellent writing and communication skills.

· Mission Delivery/Advocacy Chair or Co-Chair
The responsibility of the Mission Delivery and Advocacy Chair is to plan and conduct education and advocacy activities at Kickoff, each Team Captain’s meeting and the event to promote awareness of the mission of the ACS. He/She will be responsible for being well versed about the American Cancer Society’s mission and programs, as well as responsible for recruiting ACS CAN members. 

· Logistics Chair
The main responsibility of the Logistics Chair is to finalize arrangements for the event site.  He/She will assure that the site has adequate facilities, parking, storage, tables, chairs, stage, etc.  It will also be this chair’s responsibility to diagram the site and indicate placement for the above-mentioned items as well as each campsite. 

· Ceremonies and Luminaria Chair
The Ceremonies and Luminaria Chair will plan and organize the ceremonies during the event, including testimonials, performances, and a slideshow to spotlight our fight against cancer.  In addition, he/she will organize all sales of luminaria prior to and during the event and will lead a reflection during the Kickoff event.

· Accounting/Registration Chair or Co-Chair
The Accounting/Registration Chairs oversee the registration of Relay teams and participants and records all registration fees and team donations. He/She will be responsible for attending one ACS accounting training, and collecting and counting team money at team captain meetings, bank night and at the event.

· Online Chair
The Online Chair will be responsible for maintaining and updating all websites associated with Relay For Life of GW.  He/She will be responsible for disseminating e-mails through the official Relay For Life web site, as well as maintaining and updating important meeting dates and event announcements.  He/She will work to ensure that all online resources are kept up-to-date.
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