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The ACS Mission
The American Cancer Society is the nationwide community based voluntary health organization dedicated to eliminating cancer as a major health problem by preventing cancer, saving lives, and diminishing suffering from cancer through research, education, advocacy, and service.
Relay For Life
Relay For Life is an overnight fundraising event (12 hours) where the entire community can participate in the fight against cancer.  The power of Relay allows NYIT to celebrate those who have survived cancer, remember loved ones lost and to fight back by raising funds and walking a track relay-style with your team throughout the night, serving as a representation of a cancer patient’s journey.  
Applying for an Event Leadership Position
There are many ways to participate in Relay For Life.  The most exciting and rewarding way is being a part of the Event Leadership Team.  Planning for Relay For Life takes place months in advance to make the event bigger and better every year.  Our Event Leadership Team is comprised of many positions to accommodate many talents.  Our mission is to have Relay For Life permeate through the NYIT community and give every student, faculty, staff, and community member the opportunity to take part in the event.
Being part of the Event Leadership Team is a commitment we expect to be fulfilled 110%.  If you have the heart and passion for the cause and follow through to contribute to the fight against cancer, then please proceed with filling out this application.
Personal Information
Name: 							         T-Shirt Size                 Class Year: 		
Email: 							         	Cell #: 					
Address:													
														
Position Applying For
RELAY FOR LIFE
of
NYIT
Level of Responsibility (check all that apply)
*Team Ambassador: (Role is considered a high value position and is flexible with time) No Sub-Committee with this role.
*Sub-Committee: (Individuals who will be assisting leads through their individual areas of focus) Choose a focus area.
☐ Event Leadership Lead
☐Sub-Committee* (non-leadership role)
Areas of focus (check all that apply)				
☐ Team Ambassador*
☐ Mission & ACS CAN
☐ Survivorship & Caregiver 
☐ Luminaria
☐ Registration / Accounting 
☐ Marketing
☐ Fundraising
☐ Entertainment / Activities  
☐ Sports, Greek Life, Rez-Life & Club Recruitment
☐ Pre Relay Events
☐ Online & Social Communications
☐ Raffles & Sponsorships 
Background Questions
What is your past experience with Relay For Life, at NYIT or other locations?Enter Text Here.




What qualities do you think would make you a good Relay For Life Event Leadership Team member?Enter Text Here.





What clubs or activities do you belong to or participate in either at NYIT or in your community?Enter Text Here.





Do you have any ideas on how to make the Relay For Life of NYIT better than previous years?  If so, please explain.Enter Text Here.





Why do YOU Relay?Enter Text Here.






*Please attach headshot along with this application*

Application Deadline:  Friday, October 3rd 2014
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NYIT Relay Event Leadership Roles

Bring The People TEAM (Event Tri-Lead: Taylor Heedles)

Team Ambassador  
Ambassador Role (12 available positions): The Team Ambassador is instrumental in the fight against cancer. They are the coach and mentor to a small group of Team Captains (5-10) from the Relay For Life event. 

Individuals in this role serve as the main point of contact for his or her Team Captains and are an extended support for the team members themselves. They demonstrate a commitment to help teams meet and exceed their fundraising goals, utilize tools and resources, and engage in the mission of the American Cancer Society. The Team Ambassador must be flexible and adaptable to the teams’ needs for information and tools, and their role will ensure teams and participants experience personal satisfaction while contributing to our goal to finish the fight against cancer. 
Specific tasks can include: 

• Build relationships with team captains and team members (before, during, and after the Relay event). Serve as the primary point-of-contact for his or her teams. 

• Ensure regular ongoing communication with teams between meetings including quick response time. 

• Have at least one monthly check-in call with team to go over recruitment and fundraising goals and progress. 

• Educate teams about the mission and accomplishments of the American Cancer Society. 

• Help teams come up with a fundraising goal and ways in which they will meet that goal. 

• Work with the Fund The Cure Lead to help provide fundraisings tools, ideas, and timelines for fundraising activities for teams. 

• Motivate, encourage, and recognize teams through mentoring. 

• Troubleshoot questions to ensure all team captains feel informed, equipped, and empowered to be successful in their role. 

• Provide tools to team captains to help them grow fundraising, number of team members, survivor engagement, and participation at the Relay event. 

• Regularly provide feedback on team captains to the People Lead of the Relay For Life event and the Team Ambassador mentor. 

• Participate on Team Ambassador calls and meetings, as well as in Event Leadership Team meetings. 

• Ensure all teams are knowledgeable and ready for the Relay For Life event by providing logistical guidance. 

Time commitment (estimate): 

· Flexible time schedule is desired to accommodate team gatherings and mentoring. 

· In-person meetings with his or her Team Captains will be based around the schedules of the Team Ambassador and the Team Captains. Team Ambassadors should anticipate at least one one-hour in-person meeting per month starting no later than four months prior and one month post-Relay season. 

· Additionally, Team Ambassadors should anticipate at least six hours a month in communications with teams and/or on calls or in meetings with the lead ambassador/committee. 

Additional Qualifications: 

· Reliable and accountable to his or herself, as well as personable and outgoing.  

• 	Knowledge of Relay For Life and the mission of the American Cancer Society. 

• 	Track record of fundraising and recruitment success in an aspect. 

• 	Skills necessary for success: coaching, mentoring, organization, oral and written communication.



Survivors and Caregivers Lead

Lead Role (2 available lead positions): The Survivors and Caregivers Lead recruits, recognizes, and engages survivors and caregivers from within the college community. 

Individuals in this role will use survivor and caregiver recruitment resources and tools to be able to clearly communicate the benefits of getting involved with the American Cancer Society and the Relay For Life event. Individuals in this role will develop relationships with and serve as the primary contact to survivors, caregivers, and organizations that serve or interact with large numbers of survivors and caregivers. 
Specific tasks can include: 

• Cultivate relationships with survivors and caregivers, as well as recognize and honor them.

• Assist Relay Activities Lead and Ceremonies Lead to plan powerful ceremonies to celebrate and recognize survivors and caregivers. 

• Assist Mission Lead to educate survivors and caregivers about the Society’s cancer prevention, detection, and support services. 

• Develop relationships with and serve as the point of contact for survivors and caregivers. 


Sports, Greek Life, Res-Life  & Clubs Lead
Lead Role (2 available lead positions): The Sports, Greek Life & Clubs Role Lead recruits and engages key members from the college or university’s Sports teams, Greek Life organizations and clubs on campus. The main focus is to work with these groups on campus and educate them about society’s mission and have them form teams and partake in volunteering opportunities for day of event setup and breakdown. Individuals in this role will develop relationships with and serve as the secondary contact to these groups on campus passing them off to the team ambassadors; so that new relationships can be formed with other groups on campus. 
Specific tasks can include: 

• Cultivate relationships with sports teams, greek life and clubs on campus. 

• Attend sports, greek life and club meetings to promote Relay and create new teams to form.

• Work with Entertainment Lead to discuss what sports teams, greek life organizations or clubs hat would like to provided entertainment for the day of event. 

• Meet bi-monthly with the People Lead to discuss goals and progress.



Build The Fun TEAM (Event Tri-Lead: Julianna Lombardi)

Relay Activities & Entertainment Lead
Lead Role (2 available lead positions): The Relay Activities & Entertainment Leads oversees all of the activities and entertainment that take place during the Relay For Life event which may include choosing the type of activities and entertainment and when they occur. 

Individuals in this role are creative, organized, and know what it takes to have a good time. Additionally, individuals in this role are comfortable cultivating relationships with various and vast groups and organizations in the college community that are willing to contribute to the implementation of creating a dynamic and exciting Relay For Life event. 
Specific tasks include: 

• Plan and implement Relay For Life event activities. 

• Collaborate with Experience Lead regarding schedule of events. 

• Meet monthly or bi-monthly with the Experience Lead to discuss goals and progress. 



Online and Social Communications Lead
Lead Role (1 available lead position): The Online and Social Communications Lead ignite the passion for Relay For Life online within their college community.

Individuals in this role are an online voice and connector to the college community’s Relay For Life event. They are comfortable in using a variety of social media platforms (Facebook, Twitter, Relay Nation, forums, etc.) and are willing to learn ways to support and engage Relay participants through the online fundraising website. 
Specific tasks can include: 

• Update and maintain the Relay For Life event website with the critical information necessary to have a successful Relay event including: agendas, meeting notes, pre- fundraiser details, etc. 

• Engage people through the Relay For Life event Facebook page. 

• Update and maintain Relay For Life event Twitter feed and Instagram. 

• Coordinate with the Fundraising Lead to promote fundraisers on social media. 

• Communicate through coaching emails from the Relay For Life event website. 

• Correspond and support online registration needs from participants. 

• With the Recognition Lead, recognize teams, participants, sponsors, etc. 



Marketing Lead
Lead Role (2 available lead positions): The Marketing Lead creates, develops, and implements marketing and publicity to raise awareness of the Relay For Life event. 

Individuals in this role will be able to coordinate, prepare, and implement a publicity and marketing strategy. Additionally, they will be familiar with or willing to learn how to utilize the resources, tools, and resources available to promote and market the event. 
Specific tasks include: 

• Assist Online and Social Communications Lead in cultivating relationships with contacts in media outlets and other promotional organizations. 

• Plan and implement strategies for event promotion, marketing materials, and resources. 

• Assist Online and Social Communications Lead in messaging for online promotion. 

• Create a focus for Event Leadership Team, survivors and participants to share Relay stories. 

• Develop relationships and serve as the primary contact with college media outlets (newspapers, radio, etc.)

• Work with the Experience Lead and Relay For Life Specialist to ensure that all marketing materials are available for the committee and teams in a timely manner. 

• Meets monthly or bi-monthly with Experience Lead to discuss goals and progress. 

Luminaria Lead
Lead Role (1 available lead position): The role of the Luminaria Lead is to promote awareness and sales of luminaria bags in honor or in memory of those who have been touched by cancer in the college community. 

Individuals in this role are creative, organized and able to coordinate logistics in order to assist in the development and execution of the Luminaria Ceremony at the event. 
Specific tasks include: 

• Educate Event Leadership Team and Relay participants about the importance of the Luminaria Ceremony and its fundraising potential. 

• Assist Experience Lead in planning and implementation of Luminaria Ceremony. 

• Collaborate with Fundraising Lead to host pre-event and day-of event luminaria fundraising sales and production efforts. 

• Ensure that Event Leadership Team members include luminaria integration in their strategy planning. 

• Assist Team Ambassadors in their efforts to promote and sell luminaria within the college community. 

• Meet monthly or bi-monthly with the Experience Lead to discuss goals and progress. 



Pre-Relay Events Lead
Lead Role (1 available lead position): The Pre-Relay Events Lead oversees all of the logistics and activities that take place prior to the Relay For Life event which may include choosing the type of activities and when they occur. 

Individuals in this role are often creative, organized, and know what it takes to have a good time. They understand the importance of engaging participants, teams, survivors, and college community members in events leading up to the Relay For Life event. 
Specific tasks include: 

• Work with the Event Lead and Experience Lead to determine what the fundraising and recruitment goals are for pre-Relay events. 

• Plan and implement pre-event activities and events including kickoffs, team meetings/rallies, fundraising workshops, bank nights, etc. 

• Assist Mission Lead in educating participants about event entertainment, activities, and ceremonies. 

• Assist Survivors and Caregivers Lead to engage and educate survivors and caregivers. 

• Meet monthly or bi-monthly with the Experience Lead to discuss goals and progress. 



Fund The Mission TEAM (Event Tri-Lead: Shayla Clarke)

Mission & ACS CAN Lead
Lead Role (2 available lead positions): The Mission Lead’s primary responsibility is to educate Relay participants about the American Cancer Society’s mission and to engage them in activities that relate specifically to Society guidelines about nutrition and physical activity. Additionally, individuals in this role will also seek to educate Relay participants and the college community about Society patient services and programs with a strong focus on ACS CAN Membership. 
Specific tasks can include: 

• Educate the Event Leadership Team and participants on mission-related activities and information. 

• Assist Relay Activities Lead and Fund The Cure Lead to plan a power Fight Back Ceremony. 

• Ensure Event Leadership Team includes and considers mission education in their planning. 

• Communicate and disseminate materials provided from ACS CAN to help raise awareness about cancer-related legislative priorities and to recruit ACS CAN members. 

• Be willing to help mobilize Relay participants on ACS CAN’s legislative priorities, be able to articulate the benefits of becoming a member of ACS CAN, and be sure all Event Leadership Team and members and Team Captains can do the same. 

• Recruit Event Leadership Team and participants to join ACS CAN. Become an ACS CAN member yourself. 

• Promote ACS CAN Club and recognize members.
 

Accounting & Registration Lead
Lead Role (2 available lead positions): The Accounting Lead ensures there is an accurate record of how much money is raised to fuel the mission of the American Cancer Society. The Registration Lead oversees the registration of Relay teams and participants, collection of participant data, tracking of incentive prizes, and assists Team Captains and participants with the online and offline registration process. 

Individuals in this role work behind the scenes and with Team Ambassadors in a customer service role to ensure all of our online, registration and fundraising data online is in order. They are comfortable handling money, and ensuring all policies and procedures are adhered to.
Specific tasks can include: 

• Guide participants through Relay For Life registration process. 

• Advise teams and participants in donation collecting processes and procedures. 

• Manage data capture process for offline and online registrations and donations. 

• Collect and process cash and checks at Relay For Life event and other designated dates/venues

• Meet with Experience Lead to ensure that registration is a great experience for all participants. 

• Meet monthly with the Fund The Cure Lead to go over goals and progress. 

• Work in close collaboration with the Relay For Life Specialist, Event Lead, and Fund the Cure Lead to ensure correct training and steps are being followed. 



Fundraising Lead
Lead Role (1 available lead position): The role of the Fundraising Lead is to grow the Relay For Life event income through working with Team Captains, team members, and the college community by providing them information and resources needed to raise funds to fuel the mission of the American Cancer Society. 
Specific tasks can include: 

• Work closely with Team Ambassadors to educate teams how to set fundraising goals, meet those goals, and educate on what tools are in place to assist them. 

• Plan and implement fundraising workshops to ensure Team Captains and participants understand best practices for fundraising. 

• Assist Event Leadership Team in educating participants on fundraising activities.

• Educate Event Leadership Team and participants on the American Cancer Society’s impact against cancer. 

• Plan and implement strategies to aid in pre-event, day-of-event, post-event, online, and offline fundraising. 

• Assist Recognition Lead and Team Ambassadors to ensure all fundraising volunteers are properly credited and recognized for their fundraising efforts. 

• Assist Sponsorship Lead to ensure all event-level cash donors, team-level cash donors, and in-kind donors are properly credited and recognized for their sponsorship efforts. 

• Ensure that Event Leadership Team includes and considers fundraising in their plans. 

• Leverage all activities, events and entertainment as fundraising opportunities. 

• Review fundraising benchmarks on a monthly or bi-monthly basis with Event Lead, Fund The Cure Lead and Relay For Life Specialist to ensure goals are being met. 


Sponsorship & Raffles Lead
Lead Role (2 available lead positions): The Sponsorship Lead’s primary responsibility is to secure financial, in-kind, and mission support from new and returning Relay For Life event sponsors and to ensure that all sponsors are appropriately recognized and thanked for their support. 

Individuals in this role are comfortable representing the American Cancer Society and Relay For Life within the college community and in acquiring additional fundraising and sponsorship for the event. 
Specific tasks can include: 

• Develop relationships with event-level cash sponsors, team-level cash sponsors, and in-kind sponsors (raffle items).

• Develop and cultivate relationships with new event-level cash sponsors, team-level cash sponsor, and in-kind sponsors. 

• Develop, cultivate, and maintain relationships with National Corporate Team Partner program members. 

• Track contact information, contribution details, and recognition for donors. 

• Review sponsorship benchmarks on a monthly or bi-monthly basis with Fund the Cure Lead and Relay For Life Specialist to ensure goals are being met. 


Event Leadership Sub-Committee: Individuals who will be assisting leads through their individual areas of focus.
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